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[bookmark: _GoBack]System Set Up – 

Company Information
	Company Name
	

	Company Number 
	

	VAT Number 
	



Branches 
Branch 1
	[bookmark: OLE_LINK18][bookmark: OLE_LINK19][bookmark: OLE_LINK20][bookmark: OLE_LINK21]Branch Name 
	

	Full Address 
	

	Telephone Number
	

	Alternative VAT Number 
	


Branch 2
	Branch Name 
	

	Full Address 
	

	Telephone Number
	

	Alternative VAT Number 
	


Branch 3
	Branch Name 
	

	Full Address 
	

	Telephone Number
	

	Alternative VAT Number 
	


Branch 4
	Branch Name 
	

	Full Address 
	

	Telephone Number
	

	Alternative VAT Number 
	


Branch 5
	Branch Name 
	

	Full Address 
	

	Telephone Number
	

	Alternative VAT Number 
	



Receipts
Terms and Conditions to print on the bottom of your receipts. 
	



	No of Days aloud to return: 
	
	Warn staff when transaction is over return date 
	Yes / No

	Credit Notes Valid For:
	
	
	

	Gift Vouchers Valid for :
	
	
	




Staff 
Staff members require user names and password and a security group. 
Security Groups are as follows:
Owner
Manager
Supervisor 
Cashier 

POS Usernames and passwords are easier to be numbers only e.g 
Username: 145
Password: 2456
Password can be left blank and changed by yourself on back office. 

	Full Name 
	User Name 
	Password
	Security Group 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Additional Settings: 

Tenders – Other than Cash or Card do you take any other tender at the Point of Sale
E.g BACS, Cheque, High Street Vouchers, PayPal 

	



Can Staff on certain security groups by pass the expiry dates on credit note and gift vouchers. 
E.g Only Managers can bypass an expired credit Note. 
	



Do you have any default discount percentages? 
	
	
	
	
	
	
	
	
	
	



Reasons:
Point of sale can ask for reasons to the following functions used.

Return Reasons:
	

	


Discount Reasons:
	

	



No Sale Reasons:
	

	



Pay In / Pay Out Reasons
	

	

	



Transfer Reasons:
	

	



Marketing Consent:
When collecting customer contact details at the till you can record what consent was given. This is for GDPR. 
E.g Email Consent, Marketing Consent.
	

	


 

Please Fill in as much as you can and email back to support@fashione.co.uk. 




Suite 8, Hearle House
Unit 5 East Terrace Business Park
Euxton Lane, Chorley PR7 6TB
									

www.fashione.co.uk


www.fashione.co.uk

T 01257 542301 	E support@fashione.co.uk
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